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Getting to know you!
• Name
• County
• Previous county participation with 

achievement records
• What are you hoping to learn at 

this workshop?
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Who likes…
Reflecting on things you have done in 
the past?

Attending trips/workshops/events 
and meeting new people?

Receiving money towards education?

Being prepared for college and future careers?

This Photo by Unknown Author is licensed under CC BY

https://sprmario.hatenablog.jp/
https://creativecommons.org/licenses/by/3.0/
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Why do we have to fill out this 
super-duper long application?
• Gateway to county, state, and national 4-H 

awards, trips, and opportunities

• Showcase your 4-H and school 
accomplishments

• Improve your writing skills

• Enhance your record keeping skills

• Helps prepare you for creating future 
applications and resumes for scholarships, 
college, or other post-high school jobs and 
opportunities

State Winners of the Ohio 4-H 
Achievement Record project categories 
win a trip to National 4-H Congress.

There are also opportunities to win a 
trip to National Dairy Conference, Ohio 
Township Association Scholarship, and 
the National 4-H Shooting Sports Teen 
Leadership Institute!
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Taking a glimpse at the 
record…
The form has 9 components:

A. Project Work

B. 4-H Participation

C. Major 4-H Honors

D. 4-H Community Service/Citizenship

E. 4-H Leadership: Educational/Promotional

F. 4-H Leadership: Office/Committee

G. Non-4-H Experiences

H. 4-H Story (2 pages max)

I. 4-H Photo Page (1 page)
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30 Project Categories
1. Beef       
2. Camping
3. Citizenship & Community Service   
4. Clothing & Textiles       
5. Communications       
6. Companion Animals       
7. Creative Arts       
8. Dairy       
9. Natural Resources 
10.Family Life & Child Development       
11.Foods & Nutrition       
12.Gardening & Horticulture       
13.Goats       
14.Healthy Living 
15.Horse      

16.Leadership   
17.Llama          
18.STEM  
19.Mechanical Science Engineering 
20.Personal Development 
21.Photography       
22.Poultry       
23.Rabbits  
24.Safety (including CARTEENS)    
25.Sheep       
26.Shooting Sports       
27.Swine       
28.Veterinary Science       
29.Woodworking 
30.Workforce Development

State winners of these project 
categories attend National 4-H 
Congress in Atlanta, GA. 
• Typically held in late November 

(Friday after Thanksgiving)

Other Awards Eligible Through 
Achievement Record:
• Ohio Township Association 

Scholarship Award
• Shooting Sports Ambassador
• National Dairy Conference
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Make it EASY!
• Keep records from year to year
• Continue adding to your form each year 

(write down EVERYTHING)
• Don’t forget about the small events that 

may apply
• START EARLY
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How to get started…
• Review the records you have kept from each year. 

Ask for help!

• Make a rough draft

• Break items down into sections

• Brainstorm – what else are you missing?

• List possible items for each section

• ASK FOR HELP!

• Match up items from your list to appropriate 
sections

• Decide on a method of organizing information 
(categorize and order by dates)
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What’s Next?
• List items in their particular section
• Do not list items more than once (but you 

can combine years)
• Look at better ways to word your listed 

items (this REALLY makes a difference)
o Taught, instructed, led, demonstrated, etc.
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Dos and Don’ts…
• Use and follow state designated 

report form

• Use Arial 11 Point font

• Be as neat as possible
• This increases chances of winning

• Don’t add additional pages, 
except for 4-H story and photos
• Follow published guidelines

• Do not go outside of the set lines 
and margins

• Do not use clip art or drawings

• Follow age requirements (must be 
14-18 as of January 1, 2025
• You must be an active 4-H member, ages 

14-18 as of January 1 the year you apply 
AND be able to attend the trips in the fall 
as part of the award (National 4-H 
Congress, National Dairy Conference, 
Shooting Sports Institute)
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Which would YOU 
prefer to read?
Formatting and organization tips and tricks
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Which would YOU prefer to read?

CHOICE A
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Which would YOU prefer to read?

CHOICE B
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More Dos and Don’ts…
• Compile information by year and 

project on another sheet of paper. 
The most significant and 
memorable is best to use.

• Where appropriate, include hours, 
dollars, numbers of donations 
(show details!)

• Avoid using non-descriptive verbs 
such as attended, assisted, or 
helped. Refer to the available list 
of verbs for more choices.

• Don’t ignore the guidelines: these 
forms will be disqualified from 
state awards!
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Sections of the 
Achievement Record
A. 4-H Project Work
B. 4-H Participation
C. Major 4-H Honors
D. Community Service
E. 4-H Leadership: 

Educational/Promotional

F. 4-H Leadership: 
Office/Committee

G. Non-4-H Experiences
H. 4-H Story
I. 4-H Photo Page
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A. 4-H Project Work
• Completed at least one 4-H project in 

selected area – the more the better
• Group by PROJECT category and then list 

activities chronologically within in category 
(list most recent first)

• List project category first for which the 
award for has been submitted for – show 
the most detail

You can submit for multiple categories 
in one year. It may be helpful to create 
“different” records to highlight the 
different categories
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A. 4-H Project Work: Examples
• Demonstration given on project at club meeting

• Cite examples of knowledge gained by participating in 
a workshop or clinic about the project

• State Fair project participation

• Tour/Field Trip related to project

• Mentored 4-Her with their project

• County project judging participation

• Completed a “club project” along with other club 
members

• Participated in county/regional/state activities related 
to project area

• Participated in Skillathon or judging contest
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B. 4-H Participation
• Contributed at 4-H meetings (special things done by club

Leading pledges, games, etc.; bringing refreshments, etc.

• Completed an Ohio Achievement Form
• Participated in county demonstration contest
• Participated in an out-of-county (or state) event or camp
• Participated in camp(s) (state a significant event or leadership 

experience)

*TIP: These are things you just participated in, not led or taught
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B. 4-H Participation Examples
• Participated in species 

ambassador/Junior Fair royalty 
contest

• Created/constructed a booth or 
display at the fair

• Participated in a fundraising project 
• Received training for a club office
• County specific events

*TIP: These are things you just participated in, not led or taught
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C. Major 4-H Honors
• Project Awards – ribbons and trophies (list highest honors first for each 

project)
• County award pins/certificates
• Trip selection (county, state, and national)
• Cash awards

*TIP: Only 4-H awards may be listed in this category. Open class and 
FFA awards must be listed in non-4-H experiences.
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D. Community Service & Citizenship
• Include hours volunteered or items collected/donated

• Participation in club community service efforts

• Volunteering with a county 4-H activity
(ex: clinics, camps, programs, etc.) 
If you lead this activity, put it under leadership

• Donated items for programs/events

• Helping out at the extension office

• Volunteering to assist during the county fair

• Individual community service conducted through your 4-H project (donated quilts, reading story 
book to a daycare center, etc.)

• Citizenship activities – attending school board, township, county commissioner, etc. meeting on 
behalf of 4-H, attending 4-H local government days, 4-H capitol day, etc.

*TIP: Only 4-H service projects can be included here. Service done through other organizations 
goes in non-4-H experiences.
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E. 4-H Leadership: Educational/Promotional
• Provide leadership for a program for a club, 

county, or state activity
• Served as a Junior Leader, Camp Counselor, 

Junior Fair Board, state or national 4-H 
leadership, etc.

• Participated in a poster contest
• Provided leadership for a club program
• Served as a teen leader for a community or 

SPIN club
*TIP: Office/committee work goes in the next 
section. This is for things you taught, led, 
facilitated, etc.
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E. 4-H Leadership: Educational/Promotional 
Examples

• Prepared newspaper articles or radio promotions
• Taught sessions at a residential camp
• Recruited new members
• Participated in 4-H school visits
• Taught at summer day camp
• Facilitated 4-H CARTEENS program
• Worked with school awareness programs
• Led a county 4-H recruitment event
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F. 4-H Leadership: Office / Committee
• Served as a club officer
• Club committee involvement
• County committee participation (Ex. 4-H committee, Horse Committee, 

Sales Committee)
• Junior Fair Board /Junior Leaders officer or committee member, Camp 

Counselor committee, etc. 
*TIP: This is the actual committee work. You can list you are on a board in 
the previous section, then add the committee here.
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G. Non-4-H Experiences
• School
• Church
• Community
• Music/Theatre
• Sports
• FFA
• Scouts
• Other Youth Organizations
*TIP: any awards, service, leadership, etc. in these non-4-H activities go 
here. This is also where any livestock jackpot or open show experiences go.
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4-H Story
• Limited to 2 pages (one sided, double-spaced)
• Address how 4-H has benefited or impacted your life
• Include a vast array of experiences
• Show growth through 4-H projects and activities
• Demonstrate degree of participation in activities
• Share 4-H experiences
• Tell what you’ve learned through 4-H

*TIP: Be creative and GENUINE – share your story and highlight growth in 
your 4-H career (even if only for a few years!).
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4-H Story
• Find a memorable experience that appears in your achievement record and 

focus your story on this experience
• Share story of community service
• Utilize emotion in your story
• Create an outline for story flow
• Conclude with your “future plans”

*TIP: This should not be a repeat of your record form!

Be creative – make 
it stand out!
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4-H Photo Page
• Limited to one 8 ½” by 11” single-sided page
• Include a variety of pictures that show growth including older and more 

recent pictures
• Include captions to describe what you are doing in each photo
• Use pictures that related to items in your achievement record
• Use photos that relate specifically to your 4-H work
• Make sure that your photo sheet is neatly put together and easy to read, and 

looks professional!
• Find quality photos that will print nicely – no blurry or hard to see photos
• Print in color if available
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Photo Page 
Example
Use a variety a photos from your 4-H 
career, highlighting the project area you 
are applying in if applicable.

Make sure your captions are descriptive!
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Finishing Up!
• Double check the guidelines
• Check spelling
• PROOF READ YOUR APPLICATION
• Proof read it again – have someone else look                  

it over.
• Get the appropriate signatures
• Save your Achievement Form in multiple places
• Remember where it is so you can add to it for next 

year
It may be helpful to have one document where you keep a list of 
everything you’ve done in 4-H and add notes, then move things 
over to the achievement record
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“Oh, the places you’ll go…
After filling out the Ohio 4-H Achievement Record!”
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National 4-H 
Congress
State winners for the project categories are 
selected to attend the National 4-H Congress in 
Atlanta, GA, typically held the week following 
Thanksgiving.

At this national event, participants expand their 
skills, engage with other 4-H members from 
across the country, and get inspired to make an 
impact!

Winners are also recognized at the Ohio 4-H 
Achievement Awards Banquet hosted by the Ohio 
4-H Foundation in June. Generous donors sponsor 
the entirety of the cost of the trips.
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30 Project Categories
1. Beef       
2. Camping
3. Citizenship & Community Service   
4. Clothing & Textiles       
5. Communications       
6. Companion Animals       
7. Creative Arts       
8. Dairy       
9. Natural Resources 
10.Family Life & Child Development       
11.Foods & Nutrition       
12.Gardening & Horticulture       
13.Goats       
14.Healthy Living 
15.Horse      

16.Leadership   
17.Llama          
18.STEM  
19.Mechanical Science Engineering 
20.Personal Development 
21.Photography       
22.Poultry       
23.Rabbits  
24.Safety (including CARTEENS)    
25.Sheep       
26.Shooting Sports       
27.Swine       
28.Veterinary Science       
29.Woodworking 
30.Workforce Development

State winners of these project 
categories attend National 4-H 
Congress in Atlanta, GA. 
• Typically held in late November 

(Friday after Thanksgiving)

Other Awards Eligible Through 
Achievement Record:
• Ohio Township Association 

Scholarship Award
• Shooting Sports Ambassador
• National Dairy Conference
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Section 
Suggestions
Visit ohio4h.org/awardsandscholarships 
for the Achievement Record as well as 
helpful resources, like this!

This will help you determine what might 
be best fit in each section of the record.

NOTE: Some of these sections have overlap – choose the best 
fit for you. Remember not to repeat the same experiences in 
the different sections, unless it is a different role (i.e. Selected 
as a winner for CWF in your county. Participated in CWF.
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Other State Opportunities through the 
Achievement Record
• National 4-H Dairy Conference
• Ohio Township Award Scholarship

Graduating seniors that have significant project 
work or experience in citizenship/local government

• National 4-H Shooting Sports Teen 
Leadership Institute
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Other State 4-H Opportunities

Check with your county on how these are selected. Some may use the 
achievement record or something similar:
• Buckeye Leadership Workshop
• Ohio 4-H Conference
• County Scholarships
• Junior Fair Board, Fashion Boards, and other county opportunities
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Now what do I do?

1
Start filling out the form!
Ask for help! Check with your 

county extension office first. Start 
early!

2
Review helpful resources and 

proofread form. 
Visit 

go.osu.edu/awardsandscholarships 
for resources. Have someone help 

you! Take your time.

3
Submit to county extension 

office by the county deadline
Follow criteria. County forms are 
due to state 4-H office in Early 

February.
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What happens after submission?
County Award Selections

• Selection made by county
• 4-H Advisory Committee
• Exchanging forms with other 4-H professionals

State Award Selections

• Selection made by Ohio 4-H Professionals in Early February

• Winners are notified in the spring

• State Awards Banquet in June (Columbus)

• National 4-H Congress: late November (Atlanta)
 Shooting Sports Ambassador Training in the summer
 National Dairy Conference is in late September/October.
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Who can help me?

• Parents
• Advisors
• 4-H Professionals
• Other 4-H peers who have been successful
• County 4-H Committee members
• School teachers
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You can do it!
…and we’re here to help!
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How do I access the form?

• Visit the state 4-H website 
(ohio4h.org)

• Click “Families” > Just for Teens > 
Awards and Scholarships

• “2025 Ohio 4-H Achievement 
Record”
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Additional Resources
• Instruction Sheet and Criteria

• Forms are due to the state office by early February. 
Check with your county office for their deadline.

• Achievement Record Application

• Achievement Record Section Suggestions

• Achievement Record Workshop Recording

• Photo Page Helpful Hints

• My 4-H Career Record Book

• Sample Action Verbs
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4-H is about building better citizens, teaching values 
and developing the skills necessary to lead a good 
and profitable life. And it doesn’t matter if you’re 
from a farm environment or from a big city. 4-H 
worked for me and I’ve continued to work for it.”

Orville Redenbacher
California, 1983
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Questions?

• Contact your local county professional
• Visit www.ohio4h.org/awardsandscholarships 

for more details and an informational flyer!
• Contact
o Frances Foos, foos.61@osu.edu
o Lisa McCutcheon, mccutcheon.46@osu.edu

This Photo by Unknown Author is licensed under CC BY-SA-NC

http://www.ohio4h.org/awardsandscholarships
mailto:foos.61@osu.edu
mailto:mccutcheon.46@osu.edu
https://tscpl.org/news/one-librarians-hardest-question
https://creativecommons.org/licenses/by-nc-sa/3.0/
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