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Tips for uploading Coggins & State Fair Paperwork 
 
Items needed: 

• Coggins dated on or after January 1st of current year 
• EquiSTEP Completion Certificate of current year 
• Out of County Form (if applicable) 

 
Each participant must have a 4HOnline account. Please follow the steps below to make an account if not 
already completed: 
https://union.osu.edu/sites/union/files/imce/Program_Pages/4H/New%20Family%20Enrollment%20Step%20
by%20Step.pdf 
 
Once an account is created you will need to add an animal to the 4-Her’s account for the current year. 

 
 
Select “Add New Animal” and select “Horse, Pony or Small Equine” for Animal Type. After entering that 
information select continue at the bottom to move to the next page. If more than one equine is on the 
account, please designate the animal going to the Junior Horse Show with “name-OSF”. 

 
 

https://union.osu.edu/sites/union/files/imce/Program_Pages/4H/New%20Family%20Enrollment%20Step%20by%20Step.pdf
https://union.osu.edu/sites/union/files/imce/Program_Pages/4H/New%20Family%20Enrollment%20Step%20by%20Step.pdf
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Next fill out the animal information. If information is unknown in the required fields, please put N/A or 
Unknown in those fields. See example below: 
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Once this information is complete click next to upload the information. Each horse entry should upload at least 
one photo of the animal for identification. This is also the section where Coggins, EquiSTEP Completion 
Certificates and Out of County PAS Forms will be uploaded. Jpeg or PDF files can be uploaded for horse 
identification. Please remember that Coggins forms are REQUIRED to be dated on or after January 1st of the 
current year. Coggins forms with the previous year on them will NOT be accepted. 
 

 
 
If a youth is participating in a PAS Show that is outside of their county, they must fill out an Out-of-County PAS 
Form and have it signed by their Extension Office before attending a PAS Show outside their county. After the 
PAS Show the completed form MUST be uploaded to 4HOnline by July 1st at 1pm. An example of the Out of 
County form is below: 
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Once files are uploaded, they will appear as pictured below: 

 
 
Once all forms have been uploaded, click next to review your entry. If all information is correct, click submit to 
upload your forms and information to 4HOnline. Once the entry has been submitted, your forms are ready for 
review by the Junior Horse Show Officials. 
 
 
 


