
OHIO 4-H SEA CAMP 
2020 ADULT VOLUNTEER STAFF APPLICATION FORM 

I. GENERAL INFORMATION

Name: 
(First) (Middle) (Last) 

Mailing Address: 
         (Street)    (City)   (Zip) 

Phone: Day: (         ) ________________________ 
Eve: (         ) ________________________ 

Best Time to Call:  __________ 
Best Time to Call:  __________ 

Length of time at this address (years):  ____________   
Date of Birth (MM/DD/YY) ___________________ T-shirt size: __________________________ 
Email:________________________________________Gender:_____________________________ 

II. VOLUNTEER INTEREST

Which role(s) would you be interested in as it relates to Sea Camp at Kelleys Island 4-H Camp?

Please indicate what unique skills or qualities you can contribute to the Sea Camp program such as certifications, experience etc. 

______ Camp Nurse (circle one) LPN   NP   PA   Paramedic  Other:  ________________________(must show proof) 
______ Session Instructor (kayaking, fishing, aquatic science, snorkeling, etc) – _________________________ 
__________________________________________________________________________________________
______ Evening Activities Supervisor (campfire, reflections, recreation etc.)– _________________________________
______ Dining Hall Supervisor – _______________________________________________________________
______ Photographer – _______________________________________________________________________
______ Other (please describe) - ________________________________________________________________ 
___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
__________________________________________________________________________________

Previous Work Experience: (List current or most recent experience first) 
Employer  Position Title Years

1._________________________________________________________________________________
Description of duties:____________________________________________________________________

_________________________________________________________________________________

2.________________________________________________________________________________
Description of duties:____________________________________________________________________

_________________________________________________________________________________

3._________________________________________________________________________________
Description of duties:____________________________________________________________________

_________________________________________________________________________________
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III. CRIMINAL CONVICTIONS AND PERSONAL REFERENCES

Have you ever been convicted of a misdemeanor or a felony?  _____________   

If yes, please give date, nature, and disposition of offense. ____________________________________ 

__________________________________________________________________________________ 
Please note:  A criminal record will be considered as it relates to specifics of the volunteer position for which you 
are applying.  A criminal record may prevent an individual from volunteering, depending on the nature of the 
offense. 

References: List non-family members who have knowledge of your skills, abilities, and qualifications.  
Individuals should have worked with you on projects and activities and/or have direct experience with 
or knowledge of your qualifications.  Please provide complete addresses and phone numbers.
Name: __________________________ _______________ _______________ _____________ 

Relationship Home Phone Work Phone 

Address:____________________________________________________________________________ 
(Street) (City)  (State) (Zip) 

Name: __________________________ _______________ _______________ _____________ 
Relationship Home Phone Work Phone 

Address: ___________________________________________________________________________ 
(Street) (City)  (State) (Zip) 

Name: __________________________ _______________ _______________ _____________ 
Relationship Home Phone Work Phone 

Address: ___________________________________________________________________________ 
(Street) (City)  (State) (Zip) 

I authorize the contact of listed references and understand that I am required to submit to a BCI fingerprint 
criminal background check prior to final consideration of my application to volunteer.  I understand that 
misrepresentation or omission of required information is just cause for non-appointment as a volunteer with Ohio State 
University Extension.  I understand that I serve at the pleasure of the Ohio State University Extension and agree to abide 
by the policies of Ohio State University Extension and individual program areas and to fulfill the volunteer responsibilities 
to the best of my ability. 

Applicant Signature: __________________________________________________ Date: _________________________ 

Please return the application by April 1, 2020 and contact us if you 
have any questions or wish further information.   

Thank you! 

OSU Extension, Portage County 
Attn: Ashley Hughey

705 Oakwood Street, Suite 103
Ravenna, OH 44266

Phone: 330-296-6432
E-mail: hughey.28@osu.edu

Previous Volunteer Experience: 
(List current or most recent experience first, including any past 4-H Sea Camp involvement)
Organization                                Volunteer Role                                                                  Years 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________
__________________________________________________________________________________ 
__________________________________________________________________________________
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Volunteer Camp Staff Position Description 

Ohio State University Extension, 4-H Youth Development 
Sea Camp 

Position Title:  Camp Staff 

Time Required: 2-3 hours in June, on-site training on July 10; full-time commitment during 

camp July 11-15 

General Purpose: Serving as the Camp Staff at Kelleys Island during 4-H Sea Camp. Major 
responsibility includes roles such as session instructors, photographer, evening activities 
lead, dining hall supervisor, and nurse. 

Responsibilities: 

• Before camp:
1. Complete application and background check as required by OSU.
2. Complete required interview and training.
3. Prepare necessary program supplies and equipment as needed. Communicate

any needs to the Camp Director.

• While campers are arriving:
1. Assist in check-in if assigned to that position.
2. Help monitor counselors/campers and direct them to the appropriate check in

location(s), if necessary.

• While at the camp:
1. Get checked into staff quarters.
2. Assist in unloading programming supplies and putting away as needed.
3. Assist counselors with campers, as needed.
4. Be prepared to help with different sessions. When not assigned to a session,

help in making rounds through the camp to be sure that things are running
smoothly.

5. Assist counselors with programs and activities as needed.
6. Be aware of emergency procedures and camp signals.  Assist with accounting

for all parties and report the status to the Camp Director, as needed.
7. Use of cell phones is to be kept to a minimum, especially in front of campers.

Phone calls can be dealt with as long as campers’ safety is not interfered with.
8. Monitor camp clean up.
9. Record inventory of any camp supplies you were responsible for. Return all camp

supplies to their appropriate storage location.

• While campers are departing:
1. Assist in checkout assignments and help oversee camper pick-ups.
2. Return all paperwork to Camp Director before departing camp.

• During entire camping season (before, during, after):
1. Demonstrate appropriate language and behavior at all times. (4-H Volunteer

Standards of Behavior)
2. Communicate with Camp Director and other staff members and counselors, as

necessary.

Qualifications and Expectations: 

• Be committed to youth development and safety including obtaining a BCI fingerprint.

• Uphold the Code of Conduct for all Volunteers.

By signing below I acknowledge and agree to be held to the above responsibilities. If I do not 
adhere to the responsibilities and expectations of my role, I understand that I may be removed 
from this role.  
 __________________________     ______________________________   ______________ 
 Printed Name    Signature    Date signed 
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VOLUNTEER STANDARDS OF BEHAVIOR 
These Standards of Behavior are accepted by volunteers who commit to an Ohio State University Extension (“OSUE” or 
“Extension”) program as a condition of their volunteer status. The Standards of Behavior shall guide volunteer’s behavior during 
their involvement in Extension programs. Just as it is a privilege for Ohio State University to work with individuals who 
volunteer their time and energies to the organization, a volunteer’s involvement with OSUE is a privilege and a responsibility, 
not a right.  

OSUE provides quality educational programs accessible to all Ohio citizens. The primary purpose of this Standard of 
Behavior is to ensure the safety and well-being of all Extension program participants (i.e., members, their parents and 
families, professionals, and volunteers). Volunteers are expected to function within the guidelines of OSUE and the 
individual program area (4-H, Agricultural & Natural Resources, Family & Consumer Sciences, and Community 
Development). Extension volunteers shall act with personal integrity. 

Ohio State University Extension volunteers will: 
• Uphold volunteerism as an effective way to meet the needs of youth and adults.
• Uphold each individual’s right to dignity, self-development, and self-direction.
• Accept supervision and support from professional Extension staff while involved in the program.
• Accept the responsibility to represent their individual county Extension program and The Ohio State University.
• Conduct themselves in a courteous and respectful manner, exhibit good sportsmanship, and provide positive role models

for all youth.
• Respect, adhere to, and enforce the rules, policies, and guidelines established by their individual county Extension

program and OSUE.
• Not engage in abusive behaviors that physically or verbally threaten or harm any Extension program participant,

including youth.
• Not engage in any act prohibited by law.
• Comply with all civil rights laws and policies, including but not limited to OSUE equal opportunity, anti- discrimination

laws, and program participant policy.
• Perform duties in a responsible and timely manner as outlined in the position description.
• Immediately report any threats to the volunteer’s emotional or physical well-being to the county Extension

professional.
• Accept the responsibility to promote and support Extension programs in order to develop an effective county, state, and

national program.
• Handle animals and operate machinery, vehicles, and other equipment in a responsible manner.

I understand and agree that as a volunteer: 
• In accordance with Ohio State University policy, Self-Disclosure of Criminal Convictions Policy 4.17, I am required to self-

disclose criminal convictions within three business days of the conviction.
• I will uphold and support the responsible and lawful use of social media. In so doing, I will not create or post social media

content that is abusive, threatening, defamatory, obscene, harassing, or creates a hostile environment.
• I will report any child abuse, sexual abuse, or neglect in accordance with university policy
• I will not intentionally or purposefully place myself in a position alone with a member of a vulnerable population in a one-

on-one situation, including, but not limited to sleeping quarters with participants.
• I will not, under any circumstances, physically, verbally, or emotionally abuse or fail to provide the basic necessities of

care, such as food or shelter to participants.
• I will endeavor to provide a safe and healthy program/camp experience for all participants.
• My volunteer status is subject to immediate suspension or termination based on any act or omission that Extension

determines to be contrary to any portion of these standards or otherwise in conflict with the goals of OSUE.

I have read, understand, and agree to be bound by the VOLUNTEER STANDARDS OF BEHAVIOR outlined above. 

______________________________________ ____________ 
Volunteer Signature  Date 

CFAES provides research and related educational programs to clients on a nondiscriminatory basis. For more information: 
http://go.osu.edu/cfaesdiversity.  
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 Activities and Programs with Minor Participants 
Office of Human Resources – Policy 1.50 

Standards of Behavior for Employees/Volunteers 
 

Standards of Behavior for Employees and Volunteers Working in 
Activities and Programs with Minor Participants  

 

This Standards of Behavior is an agreement accepted by employees/volunteers who work in an activity or 
program with minor participants. The primary purpose of these standards is to promote the safety and 
wellbeing of all activity/program participants. Employees/volunteers are expected to function within these 
standards. 
 

I will: 

 Accept supervision and support from professional staff while involved in the activity/program. 

 Accept the responsibility to professionally represent the activity/program and The Ohio State University. 

 Conduct myself in a courteous and respectful manner, exhibit good sportsmanship and be a positive role 
model for minors. 

 Respect, adhere to and enforce the rules, policies and guidelines established by the activity or program and 
the university. 

 Refrain from engaging in any criminal conduct. 

 Comply with all applicable civil rights laws and policies, including and not limited to Ohio State equal 
opportunity and nondiscrimination policies. 

 Perform duties in a responsible and timely manner as outlined in the position description. 

 Report any child abuse or neglect in accordance with university policy. 

 Self-disclose felony or misdemeanor convictions that occur within three days of pleading guilty or being 
convicted.   

• If I have been background checked and have had a break of service for less than 12 months, I will 
disclose any convictions that occurred during the break within three business days of 
commencement of participation in activities and programs with minors. If the break in service is 
longer than 12 months, I must be background checked again. 

 

 Not intentionally or purposefully place myself in a situation where I am alone with a minor unless authorized 

by the dean/vice president (or designee). Approved one-on-one interactions may only take place in open, 

well-illuminated spaces or rooms observable by other adults from the activity or program.  If the dean/vice 

president (or designee) determines that meeting in this manner is not practicable and approves other 

arrangements, an exemption request form must be submitted following the exemption process outlined in 

the policy. 

 Not, under any circumstances, physically, sexually, verbally, or emotionally abuse or fail to provide the basic 
necessities of care applicable to the activity/program, such as food or shelter, to participants. 

 Endeavor to provide a safe and healthy experience for all participants. 

 Report red-flag behaviors to the activity or program administrator of the activity or program with minors that I 
am working or volunteering in.  If I am an activity or program administrator, I will review red flag behaviors 
and work with those working and volunteering in my activity or program to correct these behaviors. 

 

I have read and understand the standards of behavior outlined above. I understand and agree that any act or 
omission on my part that contradicts any portion of these standards may be grounds for immediate suspension 
and/or termination of my employee/volunteer status with The Ohio State University. 
 

_________________________________________________________________________________________________ 
Employee/volunteer printed name        Date 
 

_________________________________________________________________________________________________ 
Employee/volunteer signature         Date 
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